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1. [bookmark: _Toc210821091]Introduction
This policy supports the ambition for a Smokefree Cheshire and Merseyside by 2030, aligned with the All Together Smokefree strategy and national legislation including the Health Act 2006. It aims to protect public health, reduce smoking prevalence, and promote healthier environments across all Local Authority (LA) sites.
[Include local statistics and justification here]
[bookmark: _Toc210821092]2. Purpose
This policy seeks to: 
· Promote and achieve a healthy working environment and protect the health of employees, elected members, customers and visitors to the Council premises 
· Ensure compliance with the relevant smoke-free legislation 
· Support those who smoke to receive appropriate support to help them quit or reduce their level of smoking (tobacco harm reduction).
· Reduce exposure to second-hand smoke and shift social norms around tobacco use.
[bookmark: _Toc210821093]3. Scope
This policy applies to the following places:
· All LA-owned or leased buildings and grounds including doorways
· All LA-owned or leased open spaces and car parks
· All LA- owned or leased vehicles, 
· All private vehicles that are used for official council duties
This policy applies to the following people:
· All employees
· Elected members
· Contractors
· Volunteers
· Visitors
This policy prohibits:
· Smoking in designated smoke-free areas.
· Vaping unless in designated ‘Quit zones’ or otherwise identified outdoor spaces
· The sale or promotion of tobacco or e-cigarette products on LA-controlled premises.
· Sponsorship or advertising by tobacco or vaping companies.
[bookmark: _Toc210821094]4. Roles and Responsibilities

	Role
	Responsibilities

	The Council
	· Overall responsibility for awareness of policy
· Overall responsibility for compliance with policy

	Executive Leadership
	· Owns policy
· Ensures resourcing
· Receives quarterly assurance on incidents/audits

	Site/Estates & Facilities
	· Siting/maintenance of ‘No Smoking’ signage
· Siting/maintenance of ‘Quit Zones’ (if utilised) and associated identifying signage

	HR
	· Publicising policy to employed using relevant communication channels
· Ensuing all job adverts include information about the policy
· Ensure job applicants are aware of policy on interview
· Include the policy in induction process 

	Line Managers
	· Ensure policy is disseminated effectively and brief teams for compliance
· Ensure compliance
· Escalate repeat breaches
· Support staff quit attempts through referrals to SSS.
· Support staff to remind colleagues, service users and visitors that council premises are smoke free.

	Local Stop Smoking Service
	· Provide staff support (NRT, behavioural support, referral pathways)

	All Staff
	· Uphold policy
· Challenge breaches where safe to do so
· Do not vape indoors/near entrances or on home visits
· Comply with charging rules



[bookmark: _Toc210821095]5. Policy Statements
[bookmark: _Toc210821096]5.1 Smoke-Free Sites
· Smoking is prohibited at all times on LA premises (as required under the Heath Act 2006),the council extends these smokefree spaces to include outdoor areas within 2 metres of entrances, windows, or public pathways.
· No smoking during working hours, including when in uniform, work vehicles, or recognisable as an LA employee.
· Exemptions to the policy (e.g. care homes) must comply with relevant regulations; staff are not exempt from smoking on exempt sites.
[bookmark: _Toc210821097]5.2 Support for Smokers
Employees who smoke will be encouraged to stop smoking using available local support [detail here].
To support smokers wishing to quit, smokers may access these services (including counselling, group sessions, one-to-one sessions or online support during work hours to support them in their quit journey. 
[bookmark: _Toc210821098]5.3 Vaping and e-cigarettes
Vaping or the use of e-cigarettes is considered less harmful than smoking and can be used as an effective tool for smoking cessation for adults. To maintain a safe and respectful environment when utilising vapes and e- cigarettes on LA sites, the following rules and restrictions to the use of vapes and e-cigarettes apply:
· Vaping and e-cigarette use is not permitted inside any LA owned buildings or enclosed spaces.
· Vaping is not permitted at entrances, exits, or near windows of LA owned premises.
· Vaping is not permitted in LA vehicles or in private vehicles used for work purposes or when transporting others.
· Vaping is not permitted during home visits.
To support staff, service users and visitors on a smoking cessation journey who wish to use a vape or e-cigarette as a quit aid, where appropriate, designated external vaping areas or ‘Quit Zones’ may be provided on LA sites. These areas should be:
· Outdoors
· Clearly signed as ‘quit zones’ with clear indication that vaping is allowed for adults ona  quit journey
· Located away from building entrances and windows
· Designated ‘No Smoking’ areas 
Quit Zones are designated outdoor areas positioned away from main entrances and out of direct view. These zones support tobacco harm reduction by providing a space for staff and visitors to use e-cigarettes and vapes to support their quit journeys. Quit Zones should include signage indicating appropriate use, QR codes linking to local support services, and information that usage is restricted to adults over 18. Site managers are responsible for identifying and maintaining these areas.
[bookmark: _Toc210821099]5.4 Vaping and e-cigarette safety
Although very rare compared to fires caused by smokers’ materials, the root cause of e-cigarette related fires is likely to be through a malfunctioning lithium-ion battery. This can be triggered by mechanical damage, exposure to extreme heat, unsafe charging, short-circuiting or by design and manufacturing faults within the battery. The risks associated with charging e-cigarettes should be considered alongside the charging of any other battery-operated device such as a mobile phone.
To mitigate any risks associated with vaping and the use of e-cigarettes and vapes the following should be observed in line with National Fire Chiefs Council (NFCC) guidance:
· The use and charging of vaping devices should be prohibited in areas where medical oxygen, airflow mattresses, or emollients are in use or stored. 
· In the case of inpatients (e.g. care homes) personal vape and e-cigarette devices should be allowed to be charged to support inpatients who wish to use them. 
· Staff wishing to use a vape as part of their quit journey should make sure they are fully charged before bringing to work and should not use council property to charge vapes or e-cigarettes on site.
· Vaping or e-cigarette devices should not be left unattended when charging or left to charge overnight. 
· Vaping devices should be removed from charge when fully charged to prevent overheating. 
· Vape and e-cigarette devices should not be left on beds or other soft furnishings when charging. 
*Note on Airflow Mattresses
Airflow (alternating pressure) mattresses are not standard on all beds but are widely used for patients at high risk of pressure ulcers and present an increased fire risk. For this reason, the use or charging of all personal battery powered devices near airflow mattresses is prohibited.




[bookmark: _Toc210821100]6. Enforcement

· Line Managers, through their normal managerial duties, will be responsible for overseeing the management of this policy for all areas of their responsibility.
· Employees and visitors must adhere to the “No Smoking” signage displayed around Council premises and their perimeters as set out in this policy.
· Employees who fail to refrain from smoking within Knowsley Council premises, including buildings, doorways, grounds (open spaces), car parks and all Council vehicles or private vehicles used by employees in the course of their Council duties will be deemed to be in breach of this Policy. (The Council defines open spaces as at least 2 meters from any doorway or window). They will initially be reminded of the policy by their line manager and offered a referral to the [LOCALITY NAME] Stop Smoking Service.
· Persistent breaches of this policy will become a disciplinary matter and dealt with by the Council’s disciplinary process accordingly.
· Discarding cigarettes on the floor is classed as littering and is an offence. Section 88 of the Environmental Protection Act 1990 as amended by the Clean Neighbourhoods and Page 5 of 9 Environment Act 2005 gives local authorities the power to issue fixed penalty notice for the offence of dropping litter. The Clean Neighbourhoods Act specifies the usual fixed penalty for this offence to be £75. Littering with cigarette butts would attract the usual fixed penalty.
[bookmark: _Toc210821101]7. Declaration and Commitment
All Cheshire and Merseyside LAs are encouraged to sign the Local Government Declaration on Tobacco Control and embed its principles into local plans.
[bookmark: _Toc210821102]8. Review
Policy to be reviewed annually or earlier in response to law/estate changes.
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